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Policy: 
 
When courses are offered which require special facilities, materials, equipment and/or 
transportation not normally available at the College; and when the availability of such facilities, 
materials, equipment and/or transportation is the determining factor in whether or not such courses 
are offered to students, the President shall recommend to the Board of Trustees for approval a 
course fee which would make the course cost effective.  
 
Procedure: 
 

1. At least annually, the Academic Programs Deans shall prepare a list of recommended 
course fees to be submitted to the Vice President of Academic Programs, Chief Academic 
Officer for approval.  The list will then be forwarded to the Vice President of Finance.  

2. Upon approval by the Vice President of Finance, the list will be forwarded to the President.  
3. With the President's recommendation, course fees will be approved by the Board of Trustees.  
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