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2013-2014 College Catalog

“Learning is not attained by chance, it must be sought for with ardor and attended to with diligence.”
— Abigail Adams

More than chance has caused you to browse our College catalog. Perhaps it is: 1)
word of our regionally strong programs in a number of rewarding career fields,
2) our faculty’s “top performer” ranking nationally for challenging and
supporting students, 3) convenient locations in North East and at our Elkton
Station, 4) alliances and agreements with so many baccalaureate level
institutions in the region that make it clear sailing to transfer on your terms, 5)
comparatively affordable tuition, or 6) all of the above.

Because we emphasize a rigorous, well-rounded education, Cecil students are
well prepared for “the next level” and highly prized by employers and officials
at other colleges. They know you will be able to calculate, communicate, think
on your feet, work in teams, and have the skills to be a full participant in the 21st
century.

This College is moving with ardor and diligence to a higher level of service for
students individually and to the region in general. We are in a stronger and stronger position to be part of
your program to reach your learning goals. We invite you to be a Cecil College Student.

Sincerely,

1=y

W. Stephen Pannill, Ed.D. President

Quick Facts about Cecil College

To learn more about Cecil College, please see The Cecil Story.

Accreditation

Cecil College is a two-year public community college offering transfer, career-credit and non-credit
continuing education courses. Cecil College is accredited by the Middle States Commission on Higher
Education, meets the standards established by the Maryland Higher Education Commission, and is
authorized to grant the associate’s degree. Cecil College is also accredited by the Maryland State Board of
Nursing and the National League for Nursing Accrediting Commission (3343 Peachtree Road, NE, Suite
500, Atlanta, GA, 30326).
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The Cecil Story

Mission

Cecil College is a comprehensive, open-admission, learner-centered institution. The College provides
career, transfer and continuing education coursework and programs that anticipate and meet the dynamic
intellectual, cultural and economic development challenges of Cecil County and the surrounding region.
Through support services and a technologically enriched learning environment, the College strives to
empower each learner with skills, knowledge and values needed for college preparation, transfer to four-
year institutions, workforce entry or advancement, and personal enrichment. Further, Cecil College
promotes an appreciation of cultural diversity, social responsibility and academic excellence.

Vision
Cecil College will be the premier provider for learning throughout the region.

Core Values

Cecil College is an organization that values quality, learner-centeredness, diversity, inclusiveness, green
initiatives, a family-friendly workplace, a global community, culture of evidence, and thrift.

Highlights of Cecil College’s four Strategic Initiatives
from the Cecil College 2010-2015 Strategic Plan

First, Cecil College will shift to an emphasis on student completion. This includes maintaining academic
excellence while focusing on student completion and making pathways to degrees clearer for students. The
College will also look for alternatives to identified barriers to degree completion that uphold academic
excellence and provide the appropriate outcomes; continue to work with K-12 partners to improve college
readiness; and support the grant writing and administration infrastructure to pursue funds and other support
to advance the strategies around completion. In addition, the College will make certain there is effective
personalization so that every student knows someone who cares about them and their academic progress;
engage students in the college experience beginning in the orientation program by emphasizing academic
expectations, preparedness and techniques for success; and increase diversity among full-time faculty as a
mechanism to strengthen the engagement and completion rates of students of color.

Second, Cecil College will continue to champion bachelor’s and higher degree program availability in Cecil
County. The College will maintain, enhance and aim to develop partnerships with four-year institutions,
including Salisbury University, Wilmington University, Drexel University, University of Delaware, and the
University of Maryland University College. The College will also work with other potential partners to deliver
programs in Cecil County such as hospitality industry, information technology, healthcare, green or
environmental education, international education, and civil engineering. In addition, the College will build
stronger pipelines of students in majors that lead directly to degree programs hosted by four-year
institutions in Cecil County.

Third, Cecil College will create workforce opportunities related to federal government expansion regionally
and nationally, especially regarding Base Realignment and Closure. The College will fully implement the
Science, Technology, Engineering and Math partnership with Cecil County Public Schools and design and
build an engineering and math academic building on the North East campus. In addition, the College will
make sure the administrative infrastructure is in place to take advantage of federal grant opportunities, as
well as federal financial aid, and continue developing and modifying programnming to support the workforce
needs of Aberdeen Proving Ground and the contractor community. Cecil will also prepare for another round
of BRAC in 2015 and strengthen the alignment between its Career and Job Placement Services, federal
agencies and government subcontractors to create clear pathways to employment for students.

Fourth, Cecil College will become a regional leader in incorporating innovative technology for learning. The
College will create 100 percent wireless campuses and facilities that support less formal distributed
learning; make evidence of early adoption of technology part of the criteria in hiring, especially for faculty
and academic administration; and review resource allocations for virtual computer labs to allow access on
and off campus with consideration for the learning opportunities they represent. The College will also
continue learning management systems, online course offerings and hybrid course delivery; secure financial
resources to support innovative technology for learning; develop an overall plan for the addition of courses
and programs in distance learning with attention to student support and adequate full-time faculty
involvement; and broaden the use of innovative technology to increase the feasibility of hosting more
baccalaureate programs in Cecil County.

Overview of College History
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Welcome to Cecil College's First Online Catalog

Cecil College is here to help you find your pathway to higher education and or meaningful employment.
This catalog will assist you through your academic journey and help guide your college experience.

Here's what you will find in this online publication:

Academic Program Offerings

Learn about our academic degrees and certificates. Each program page will provide you with a description
of the degree or certificate, information about transfer opportunities, general education course
requirements, specific program course requirements, and a recommended sequence of courses by
semester to help guide you. New students are encouraged to connect with our Admissions Office to get
started.

Career and Community Education offers courses, events, programs and certifications to a variety of
audiences. Check out the array of offerings in academic preparation, adult and senior programing, business
and career training, personal and commercial driver training, online classes and youth programs.

Course Offerings

Course selection is easy. View the entire selection of courses in the Course Description section of this site
or, within each program of study you will find links to course descriptions with detailed scheduling
information. You can even see information about required textbooks at this location.

Transfer and Career Services Guidance

Cecil’s goal is to assist you with a smooth transition to a four-year institution or into a career. Our Advising
staff will provide information on the more than 800 transfer agreements, and the Career and Job
Placement Services staff will help guide you toward just the right occupational field.

How to Get Started at Cecil

Most importantly, your success begins when you connect with our Admissions Office. Representatives are
available to assist you in getting started on the right path.

General Information and Services for Students

Use the Table of Contents to locate the college calendar, tuition and fees information, financial aid
guidelines, policies and procedures, and information about student life activities and athletics as well as a
host of campus support services.

The Cecil College catalog will be published online on an annual basis. New programs and courses will be
updated throughout the year and may be found in the Addendum portion of this document. Students
should always consult with an academic advisor to ensure that decisions are being made using the most
current information.
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Degree Programs

Certificate Programs

Programs to Meet Diverse Educational Needs
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Programs of Study

Degrees

Business, Accounting

Business, Accounting, Computerized
Business, Administration

Business, Human Resources
Business, Leadership and Management
Business, Management

Business, Marketing

Business, Office Management
Business, Public Relations

Biology

Ceramics

Chemistry

Communications

Computer, Cyber Security
Computer Aided Drafting and Design
Computer Applications

Computer Programming
Computer Science

Criminal Justice, Corrections
Criminal Justice, Law Enforcement
Drawing/Painting

Education, Early Childhood (AAT)
Education, Early Childhood (AAS)
Education, Elementary (AAT)
Education, Elementary (AA)
Education, Outdoor Adventure
Education, Secondary

Education, Secondary, Art
Education, Secondary, Chemistry
Education, Secondary, English
Education, Secondary, Mathematics
Education, Secondary, Music
Education, Secondary, Physics
Engineering, Aerospace
Engineering, Chemical
Engineering, Civil

Engineering, Computer
Engineering, Electrical
Engineering, Mechanical
Environmental Science

Equine Studies

Exercise Sciences

Fire Science Technology

General Studies

Geology

Government Contracting
Government Logistics

Graphic Design

Graphic Design and Multimedia
Healthcare Sciences

Horticulture Science

Logistics, Materials Management
Logistics, Supply Chain Management
Logistics, Transportation Management
Mathematics

Meteorology

Music

Music/Voice

Nursing

Ocean Studies

Paralegal

Paramedic, Emergency Medical Technology
Photography, Professional
Physics

Pre-Med/Dental
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Simulation Design and Gaming
Social Work

Studio Arts

Theatre Design and Production
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Academic Information and Services

Academic Learning Support
Math Lab
Reading and Writing Lab
Computer Lab

Library
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Student Support Services
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Career and Educational Planning
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Counseling Services

MyCecil

Student Insurance

Campus Information and Services
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Closing of Campus Operations (PDF)
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Career and Community Education
Career Education and Training

Community Resources
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Alumni Association
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Non-discrimination Policy
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Definition of General Education Competencies for
Cecil College

General Education Course Codes
Approved General Education Courses by Category

Certificates

Business, Accounting

Business, Accounting, Computerized
Business, Management

Business, Marketing

Business, Office Management
Biotechnology

Ceramics

Computer, Cyber Security
Computer, Oracle, Certified Associate
Computer, Oracle, Certified Professional
Computer Applications

Computer Programming

Digital Imaging

Drawing/Painting

Engineering, Technology Software
Equine Studies

Equine Studies, Management
Government Contracting
Government Logistics

Graphic Design

Horticulture Science

Logistics, Commercial Transportation
Logistics, Materials Management
Logistics, Transportation Management
Music Performance

Nursing, Practical

Personal Trainer/Fitness Manager
Photography, Basic

Photography, Portfolio Production
Photography, Professional
Photography, Studio

Photography, Lab

Simulation Design and Gaming
Theatre Performance/Acting

Video Production

Video Technology

Web Design and Multimedia

Web Development

CIS/DAP Programming Electives
Graphic Design Electives
General Education Course Codes

College and University Partnerships
College-Based Work Experience Program
Course Cancellations by the College
Course Load for Working Students
Student Status

Use of Electronic Devices in the Classroom

Student Life and Activities

Athletics
Leadership Development
Multicultural Student Services

Student Organizations and Leadership
Opportunities

Transcript Requests (PDF)
Transfer Advising and Articulation

Transfer of Cecil College Credits to a Home
College/University

Fragrance Free Statement
Identification Cards

Lost and Found

Parking and Transportation
Safety and Security

Community Education

Cecil College Foundation Scholarships

Rights and Responsibilities of Student Members of
the College

Sexual Assault Policy and Procedures
Sexual Harassment Policy

Smoking Policy

Student Grievance Policy

Appeal of Grades Policy

Student Code of Conduct

Student Right to Know Policy
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Cecil College Calendar 2013-2014

SUMMER 2013
May 19

May 20

May 23

May 24-27
May 28

June 1
June 3
June 10
June 17
July 1
July 3
July 4
July 8

Commencement

Classes begin for Accelerated Degree, 9-week and 10-week sessions
Holiday - College Offices close at 10 p.m.

Holiday - College Closed

College Offices Open at 8 am.
Classes begin for first 5-week session

Classes begin for Weekend (Saturday) session
Classes begin for first 1-week session

Classes begin for second 1-week session

Classes begin for 7-week session

Last Day for August 2013 Graduation Applications
College Offices close at 5 p.m.

Holiday - College Closed

Classes begin for second 5-week session

FALL 2013

July 29

August 12
August 19
August 26

August 30
August 31
September 1-
September 3
October 7
October 16
November 1
November 26
November 27-30
December 1
December 2
December 7
December 9-14
December 24

December 25-31

Classes begin for Accelerated Degree and first 9-week sessions
Classes begin for first 1-week and first 2-week sessions
Classes begin for second 1-week session

Fall Semester - First Day of Classes for first 6-week, first 7-week and 15-week
sessions

Holiday, College Closes at 5 p.m., No Evening Classes

Holiday - No Classes for Fall Semester or any Session

Holiday - No Classes for Fall Semester or any Session

Classes Resume - College Opens at 8 am.

Classes begin for Accelerated Degree and second 9-week sessions
Classes begin for second 6-week and 7-week sessions

Last Day for December 2013 Graduation Applications

College Offices Close at 9 p.m.

Holiday - College Closed

Holiday - College Closed

Classes Resume - College Opens at 8 a.m.

Fall Semester - Last Day of Classes before Exams for 15-week session
Fall Semester - Exams for 15-week session

Winter Break - College Closes at 2 p.m.

Winter Break - College Offices Closed

SPRING 2014

January 1
January 2

January 6

January 13
January 20

January 21

February 15
March 11
March 17-22

March 24

April 20
May 5
May 6-12
May 18
May 19
May 23
May 24-26
May 27

Winter Break - College Offices Closed
College Offices Open at 8 am.

Classes begin for Accelerated Degree, 1-week, 2-week and first 9-week
sessions

Classes begin for second 1-week session
Holiday - College Closed

Spring Semester - First Day of Classes for first 6-week, 7-week and 15-week
sessions

Last Day for May 2014 Graduation Applications
Classes begin for Accelerated Degree and second 9-week sessions

Spring Break - No Classes (except Accelerated sessions)
College Offices Open - except Friday, March 21 when College offices are
closed

Classes resume for Spring Semester
Classes begin for second 6-week and 7-week sessions

Holiday - College Closed

Spring Semester - Last Day of Classes before Exams for 15-week session
Spring Semester - Exams for 15 week session

College Graduation

Classes begins for Accelerated Degree session

College Closes at 5 p.m.

Holiday - College Closed

College Opens at 8 am.
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Career & Community

Education Philosophy

Cecil College is a comprehensive, open-admission, learner-centered institution. Cecil College maintains an
open admissions policy and extends the opportunity for higher education to individuals who demonstrate
Policies & Procedures the motivation and maturity needed to benefit from community college instruction. The College provides
educational opportunities to people regardless of age, religion, racial or ethnic background or disabilities.

Community Resources

Public Safety

Student success at Cecil College begins with Admissions. Located on the second floor of the Community
Board of Trustees Cultural Center, the department assists prospective students with the formal procedures required to

i become a Cecil student. Information and actions regarding admissions steps, student support services, and
Leadership academic resources are provided. A primary role of Admissions is to fully inform students at the beginning

Staff & Faculty (Full Time) of their educational pathway, so they arrive in the classroom ready to focus on academics.

Locations & Directions Admissions information and resources are available at MyCecil and the College website. Contact
admissions@cecil.edu with admissions questions.

Telephone Numbers
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Disclaimer Open Admissions: Information

Non-Discrimination Credit Students

Statement Applicants who meet one of the following criteria are admitted to Cecil College:

Catalog Archive have graduated from an accredited high school;
have earned a diploma in General Educational Development (GED);

have completed the seventh grade and have attained Scholastic Aptitude Test (SAT) scores as
defined in this catalog or an equivalent score on a nationally-accepted college entrance examination;

have met the criteria to participate in early admission programs; (See Selective Admissions: Credit
Programs in this catalog.)

have not completed an accredited high school program nor received an acceptable diploma or
certificate. Note: Non-graduates of high school are admitted and enrolled according to open
admission policies and procedures. Non-high school graduates must meet with an advisor prior to
registration.

Cecil College strongly encourages non-high school graduates to complete their high school graduation
requirements or obtain a GED. GED preparation courses are offered through Career and Community
Education (410-392-3366).

Open admission to Cecil College does not grant enrollment in all courses and programs of the College. At
the present time, some programs have selective admissions requirements. In addition, pre-requisites must
be successfully completed. For additional information, refer to Selective Admissions.

Non-Credit Students

Non-credit (continuing education) courses are open to individuals age 16 or older, unless otherwise stated in
a course or program description. An application is not required for non-credit enrollment. Students
complete a registration form at the time of enrollment. Additional documentation may be required for
enrollment in a non-credit course. Contact the program area.

Return to Top

Open Admissions: Procedures

Credit Students

. Complete the admissions application and visit the Admissions Office. Apply on-line at
www.my.cecil.edu. Hard copy applications are available at the North East and Elkton locations and in
the Schedule of Classes. Applications are accepted year-round.

. Apply for financial aid. Complete the FAFSA (Free Application for Federal Student Aid). Apply for
Cecil Foundation Scholarships.

. Take skills assessments. Complete math, reading, and writing assessments on the North East
Campus, Technology Building, Room 218. Waivers may apply; for additional information, refer to
Skills Assessments, Placement and Waivers.

. Meet with an advisor. Make an appointment (410-287-1000) for degree planning, academic support,
and transfer information.

. Submit test scores, transcripts, and other documentation to Cecil College, Records and Registration,
One Seahawk Dr., North East, MD 21901.

o All students: Submit official test scores (SAT, AP, ACT) and transcripts from any college
attended.

® High school graduates: Submit an official copy of a secondary school transcript. GED students:
Submit a copy of GED test results.

. Register for classes. Register for classes online at MyCecil or on-site at North East or Elkton Station.

. Make payment arrangements. Log onto MyCecil and click on the Finance tab for payment
information, or contact the Cashier’s Office at 410-287-1020.

Non-Credit Students

1. Complete and submit a registration form, available from the Records and Registration Office or in the
Schedule of Classes.

2. Submit additional documentation, as needed.
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Skills Assessments, Placement, and Waivers

Skills Assessments and Placement

As part of the admissions process, all students entering Cecil College are evaluated for placement purposes.
The evaluation may require or waive the academic skills assessments. The purpose of the skills assessments
is to place students at a level where they will succeed. The assessments measure academic skills in
mathematics, reading, and writing. Students may need to take all of the assessments or specific sections of
the assessments. Once taken, students receive the results, meet with their advisor, and register for the
appropriate courses.

Skills assessments do not determine eligibility for admission to Cecil College. No student is denied
admission to the College as a result of performance on the skills assessments; however, students whose
scores indicate a need for skill development are required to successfully complete developmental courses
before enrolling in college-level courses. Students have better success at Cecil College if their basic skills are
strong enough to meet the rigors of college-level coursework.

Any student (full- or part-time) who has not earned a high school diploma or GED (General Educational
Development) diploma must take all the skills assessments.

Skills assessments are administered in the Testing Center, North East Campus, Technology Building, Room
218. Hours for the Testing Center are available at MyCecil or at the College website.

Student performance is closely monitored in the first sessions of developmental classes, and faculty may
initiate a change in student placement. Students are encouraged to complete developmental courses early
in their educational pathway to facilitate the timely completion of a degree or certificate.

Some courses are exempt from the skills assessment requirement. Students may enroll in these courses
without taking the skills assessments. Students in these classes are expected to read and write at the college
level.

Skills Assessment Waivers

Under certain circumstances, students may qualify for a skills assessment exemption. Official
documentation must be provided for skills assessment waivers to be applied. Exemptions may be granted
when:

a student has earned an associate’s, bachelor’s, master’s, or doctoral degree from an accredited
institution.

a student provides documentation of acceptable scores on the SAT and/or ACT assessments (See
required scores chart).

a student has successfully completed parallel coursework at another accredited institution of higher
education.

SAT/ACT Required Scores for Skills Assessment Waivers

SAT Assessment(s) Waived Score Required
Critical Reading Reading 550 or better
Math Math 550 or better
Writing Reading, Writing 550 or better
ACT Assessment(s) Waived Score Required
English Reading, Writing 21 or better
Math Math 21 or better
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Selective Admissions: Credit Programs

Accelerated Studies for the Adult Professional (ASAP)

Students who plan to enroll in ASAP must be college-ready at the time of admission into these programs.
For accelerated studies, college-ready is defined as placing into English 101 (EGL101) and Intermediate
Algebra (MAT093) on the skills assessments. Additional information on ASAP programs can be obtained
from the Admissions Office or designated academic advisors.

Secondary School-Age Students

® On-Site Program - Jointly sponsored by Cecil County Public Schools (CCPS) and Cecil College, the
On-Site program allows academically prepared students age 16 and over to take college-level
courses at their home high school during the regular school day. Cecil College offers a College-Bound
Scholarship for these courses. Other regional organizations, as approved by the College President,
may participate in this program. All students must meet Cecil College admissions standards.

Gifted and Talented Program — Students under age 16, who have completed 7th grade or the
equivalent and are designated as gifted and talented, can enroll in Cecil credit courses through the
Gifted and Talented program. Cecil courses taken are not available at the high schools. Students and
their parent/guardian are required to meet with the Director of Admissions to complete all approval
forms and processes. All students must meet Cecil College admissions standards.

Concurrent Enrollment — qualified students (age 16 or older) may enroll in Cecil College courses
concurrent with their high school studies. Cecil College offers a College-Bound Scholarship for these
courses. All students must meet Cecil College admissions standards.

Dual Enrollment Program — Cecil County Public School (CCPS) students may be able to satisfy
secondary school requirements through College coursework. The simultaneous enrollment in CCPS
and Cecil College requires prior approval from both CCPS and Cecil College. Cecil College offers a
College-Bound Scholarship for these courses. All students must meet Cecil College admissions
standards. Students of other school districts may be eligible; contact Admissions at 410-287-1000,
ext. 346.

Senior Waiver Program — Cecil County Public Schools (CCPS) students may waive all or part of their
senior year, enroll in courses at Cecil College, and still graduate with their high school class.
Permission is required from CCPS and the parent/guardian. Cecil College offers a College-Bound
Scholarship for these courses. All students must meet Cecil College admissions standards.

STEM (Science, Technology, Engineering, & Math) Program — Students enrolled in the STEM Program
of Cecil County Public Schools (CCPS) may enroll in designated courses at Cecil College during their
junior and/or senior year of high school. Through this partnership, eligible students receive a waiver
for two-thirds of the in-county tuition rate in effect for the semester. All students must meet Cecil
College admissions standards.
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Health Professions Programs

Admission to the health professions programs (Associate of Science in Nursing (RN), Practical Nurse
Certificate (LPN) and Paramedic require an admission procedure separate and in addition to the general
admission to Cecil College. The health professions programs have limited enrollment and require specific
admissions criteria which are explained in detail in this section.

Paramedic Certificate and Degree Program

The EMT - Paramedic Program at Cecil College is offered in conjunction with the Cecil County Department
of Emergency Services. Students who are interested in the paramedic program should contact the College
and speak to the department of Nursing and Health Professions, an academic advisor, or contact Cecil
County EMS at 410-392-2024. Upon completing and submitting a Cecil College admissions application, all
students must take the College skills assessments in math, reading and writing. Prior to entry into this
program, the student is required to submit/complete the following:

® successful completion of EMT-Paramedic entry exam. This exam will be offered the first Saturday in
March,

e completion of Cecil College assessments in mathematics, writing and reading,
e verification of current Maryland EMT - Basic certification or equivalent,
e verification of affiliation with a volunteer Maryland Advanced Life Support Company.

In accordance with the policies of many health care agencies and clinical facilities, Cecil College’s paramedic
program requires all paramedic students to submit to criminal background checks and drug screens. This
background check and drug screen process will be completed prior to the start of the paramedic program in
the fall semester and may be repeated during paramedic program progress as deemed necessary. All
students must be successfully cleared via a background check and drug screen to be admitted to the clinical
facilities. If a student is not successfully cleared, he or she may not enter a clinical setting and therefore will
be unable to meet the paramedic program requirements.

In addition, students who wish to continue their education and work towards an Associate of Applied
Science degree and who have current, unencumbered paramedic certification may be able to receive
credits for the EMT courses through credential assessment.

Practical Nursing Certificate Program
The Licensed Practical Nursing Program at Cecil College has limited enrollment and requires specific criteria
to be considered for admission:

1. A cumulative minimum GPA of 2.0 at Cecil and in all applicable transferred coursework.

2. Satisfactory completion of required developmental courses as determined by skills assessments in
reading, writing, and mathematics. Skills assessment in mathematics must reflect placement beyond
MATO093 (Intermediate Algebra), or the student must complete MATO93 with a grade of “C” or
better.

. Satisfactory completion of EGL101 (Freshman Composition) with a grade of “C” or better.

. Satisfactory completion of BIO208/218 (Anatomy and Physiology | and Lab) with a grade of “C” or
better from an accredited college/university within four years of entrance into the LPN Program. At
Cecil, BIO101/111 (General Biology and Lab) are co-requisites to BIO208/218.

Note: Entrance into the program is competitive. If the application is incomplete and/or eligibility criteria are
not met, the application cannot be processed. BIO209/219 (Anatomy and Physiology Il and Lab) are also
LPN program requirements and must be completed with a “C” or better prior to the final LPN summer
semester.

In accordance with the polices of many clinical facilities and the recommendations of National Council of
State Boards of Nursing and the Maryland Board of Nursing, Cecil College’s nursing program requires all
nursing students to submit to criminal background checks and drug screenings. This background check and
screening will be completed prior to admission to the program and may be repeated during nursing
program progression as deemed necessary. All students must be successfully cleared via a background
check and drug screening to be admitted to the clinical facilities. If a student is not successfully cleared, he
or she may not enter a clinical setting and therefore will be unable to meet the nursing program
requirements.

Program applicants are advised that the Maryland Board of Nursing, as well as any other state board of
nursing, may deny licensure to any individual it deems to be unsuitable for the practice of nursing. Examples
include, but are not limited to, falsifying application information, habitual intoxication and/or narcotic
addiction, convictions or nolo contendere pleas for felonies or crimes of moral turpitude, whether or not
appeals or other proceedings are pending or in progress (Maryland’s Nurse Practice Act: January 2010).

LPN Program Selection Policies and Procedures

1. All applicants for the LPN Program must first complete the general admissions application to Cecil
College and visit the Admissions Office prior to meeting with the pre-nursing advisor in the Division
of Student Services and Institutional Effectiveness, or before transferring courses from other
institutions, or before formally applying for acceptance into the LPN program. Students may call the
Information Center at 410-287-1000 to make an appointment with the pre-nursing advisor.

. Review of college transcripts may reveal that a prospective student has already fulfilled requirements
for admission into the LPN Program. If not, the prospective student must take the relevant skills
assessment in mathematics, reading and/or writing. The appropriate developmental and general
education courses must be successfully completed before the student will be eligible for entry into
the LPN Program. Official transcripts from other institutions should be sent directly to the Registrar in
order for coursework to be evaluated, allowing four to six weeks for processing. High school
transcripts/diplomas or proof of high school equivalency may also be requested.

. Deadline for applying for entrance into the LPN Program for the upcoming fall semester is in late
March. Beginning the second week in January, the student may go to MyCecil on the Nursing and
Health Professions page and download a copy of the Nursing Program Admissions packet. Included in
this packet is information detailing the Nursing Program application process as well as the application
deadlines. The student may also contact the Cecil College Admissions Office or the Nursing and
Health Professions Office at 401-287-6060, ext. 330 to request the Nursing Program admissions
application packet.

. All prospective applicants are strongly encouraged to attend a Nursing Program applicant information
session. Information sessions will be held in late fall and early winter with specific dates and times to
be advertised.

. Prospective LPN students should submit completed application packets to the Nursing Program
department office. All application information must be submitted to the Nursing Program
department office. No partial applications will be accepted or reviewed for admission.

. The main criteria for acceptance into the LPN Program are student readiness, cumulative grade point
average(s) and successful completion of appropriate coursework. When the number of qualified
applicants exceeds the number that the College can accept, priority is given to Cecil County
residents.

. Applications are reviewed in April/May by the department of Nursing and Health Professions, and
applicants are notified in late May of their acceptance status.

. The LPN Program is a one-year certificate program that commences in the fall semester, continues
through the spring semester, and concludes in the latter part of July during the summer session.

LPN to ADN (Associate Degree Nursing) Admissions

The LPN to RN sequence is an option for advanced placement in the associate degree Nursing Program for
licensed practical nurses who meet specified criteria. Admission to the LPN to ADN program is competitive
and based on space available. Interested students are encouraged to call the College Information Center at
410-287-1000 to make an appointment with the pre-nursing advisor.

Admission requirements:

1. Meet all admission requirements for the associate degree Nursing Program.

2. Complete pre-requisite course requirements prior to the semester requesting admission, earning a
grade of “C” or better. Note: successful completion of BIO209/219 and BIO200/210 is required
before entering NUR201/211.

. Successfully complete LPN Transition coursework. The Licensed Practical Nurse must be officially
registered and enrolled at Cecil College and have successfully completed the transition course(s)
before college credits associated with the transfer will be awarded. The total number of credits
awarded through articulation may not exceed the total number of credits earned by the first year
associate degree nursing students.

. Provide verification of unencumbered and current Maryland Practical Nurse licensure (a fee may be
assessed by the institution).

Associate of Science in Nursing
The Registered Nurse (RN) Program at Cecil College has limited enrollment and requires specific criteria to
be considered for admission:

1. A cumulative minimum GPA of 2.0 at Cecil and in all applicable transferred coursework.

2. Satisfactory completion of required developmental courses as determined by skills assessments in
reading, writing, and mathematics. Skills assessment in mathematics must reflect placement beyond
MATO93 (Intermediate Algebra), or the student must complete MATO93 with a grade of “C” or
better.

. Satisfactory completion of EGL101 (Freshman Composition) with a grade of “C” or better.

. Satisfactory completion of BIO208/218 (Anatomy and Physiology | and Lab) with a grade of “C” or
better from an accredited college/university within four years of entrance into the RN Program. At
Cecil, BIO101/111 (General Biology and Lab) are prerequisites to BIO208/218.

Note: Entrance into the program is competitive. If the application is incomplete and/or eligibility criteria are
not met, the application cannot be processed. BIO209/219 (Anatomy and Physiology Il and Lab) and
BIO200/210 (Microbiology and Lab) are RN Program requirements that must be completed with a “C” or
better prior to the third semester of the RN Program.

In accordance with the polices of many clinical facilities and the recommendations of National Council of
State Boards of Nursing, the Maryland Board of Nursing, Cecil College’s nursing program requires all nursing
students to submit to criminal background checks and drug screenings. This background check and
screening will be completed prior to admission to the program and may be repeated during nursing
program progression as deemed necessary. All students must be successfully cleared via a background
check and drug screening to be admitted to the clinical facilities. If a student is not successfully cleared, he
or she may not enter a clinical setting and therefore will be unable to meet the nursing program
requirements.

Program applicants are advised that the Maryland Board of Nursing, as well as any other state board of
nursing, may deny licensure to any individual it deems to be unsuitable for the practice of nursing. Examples
include, but are not limited to, falsifying application information, habitual intoxication and/or narcotic
addiction, convictions or nolo contendere pleas for felonies or crimes of moral turpitude, whether or not
appeals or other proceedings are pending or in progress (Maryland’s Nurse Practice Act: January 2010).

RN Program Selection Policies and Procedures

1. All applicants for the RN Program must first complete the general admissions application to Cecil
College and visit the Admissions Office prior to meeting with the pre-nursing advisor in the Division
of Student Services and Institutional Effectiveness, or before transferring courses from other
institutions, or before formally applying for acceptance into the RN program. Students may call the
Information Center at 410-287-1000 to make an appointment with the pre-nursing advisor.

. Review of college transcripts may reveal that a prospective student has already fulfilled requirements
for admission into the RN Program. If not, the prospective student must take the relevant skills
assessment in mathematics, reading and/or writing. The appropriate developmental and general
education courses must be successfully completed before the student will be eligible for entry into
the RN Program. Official transcripts from other institutions should be sent directly to the Registrar in
order for coursework to be evaluated, allowing four to six weeks for processing. High school
transcripts/diplomas or proof of high school equivalency may also be requested.

. Deadline for applying for entrance into the RN Program for the upcoming fall semester is late March.
Beginning the second week in January, the student may go to the Nursing and Health Professions
page and download a copy of the Nursing Program Admissions packet. Included in this packet is
information detailing the Nursing Program application process and application deadlines. The student
may also contact the Cecil College Admissions Office or the Nursing and Health Professions Office at
401-287-6060, ext. 330 to request the Nursing Program admissions application packet.

. All prospective applicants are strongly encouraged to attend a Nursing Program applicant information
session. Information sessions will be held in late fall and early winter with specific dates and times to
be advertised.

. Prospective RN students should submit completed application packets to the Nursing Program
department office. All application information must be submitted to the Nursing Program
department office. No partial applications will be accepted or reviewed for admission.

. The main criteria for acceptance into the RN Program are student readiness, cumulative grade point
average(s) and successful completion of appropriate coursework. When the number of qualified
applicants exceeds the number that the College can accept, priority is given to Cecil County
residents.

. Applications are reviewed in April/May by the department of Nursing and Health Professions, and
applicants are notified in late May of their acceptance status.

. The RN Program is a two-year associate degree program that commences in the fall semester of the
first year and concludes in May of the second year.
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Admission of International Students/Non-U.S. Citizens

Cecil College is committed to the collective and individual educational needs of its community, including
individuals who have been granted permanent residence or similar status by the United States Citizenship
and Immigration Services (USCIS). These students include permanent immigrants to the United States and
citizens of other countries who are temporarily visiting, working, or studying in Cecil County.

The College recognizes the value of enrolling non-resident international students who could also benefit
from the educational offerings of the institution. Non-U.S. citizens wishing to study in the U.S., as well as
non-residents will be called international students, with differences in admissions procedures noted below.
All international students must submit their Admissions Application and proof of visa status to the Director
of Records and Registration.

In all cases, the College requires students whose native language is not English to be tested for English
language ability. Students are required to submit their scores from the Test of English as a Foreign Language
(TOEFL) (a score of 173 or higher on computerized TOEFL) assessment to the Director of Records and
Registration. Scores on the College’s writing skills assessments may be used to determine if additional
classes are needed to improve a student’s English language skills for a successful college experience.

For students whose ability in English is not yet sufficient to succeed in college credit courses, the College
provides a preparatory program in English as a Second Language (ESL) through the non-credit division.

Permanent Resident Status

A student with an Alien Registration Receipt Card who has been given permanent residence in the United
States as an immigrant, refugee, or alien may enroll at the College for full- or part-time study. Tuition costs
are determined by location of residence. Verification of permanent residence status is required at the time
of application to the College. Any student without appropriate identification as a permanent resident is
required to pay out-of-state tuition rates.

To apply to the College with permanent residence status, a student must submit:

® an application for admission signed by the student;

® SAT or ACT scores if available (the College’s skills assessments may be required for enrollment in
certain courses);

Transcripts from secondary and postsecondary schools attended (translated into English); and

Proof of permanent resident status: temporary evidence or actual Alien Registration Receipt Card (I-
551or 1151).

Dream Act Status

The Maryland Dream Act (Maryland Senate Bill 167) allows certain high school graduates who are
undocumented immigrants to enroll and qualify for the lowest tuition rate. Verification of status is required
at the time of application to the College.

To apply to the College with Dream Act status, a student must have:

e attended a Maryland high school for at least three years, starting no earlier than the 2005-2006
school year;

graduated from a Maryland high school or received a GED, no earlier than the 2007-2008 school
year;

registered at a Maryland community college within four years of high school graduation or receiving a
GED;

o filed Maryland income tax returns (the student or parent / legal guardian);
® applied to become a permanent resident within 30 days of eligibility to do so; and
® registered with the Selective Service (males 18 and older).

Admission of International Students with a Student Visa (F-1)
Non-immigrant international students who apply to Cecil College must meet special admission
requirements.

Students who apply to come to the United States for the purpose of studying at Cecil College may be
issued an |-20 Certificate of Eligibility form by the College after the following documents have been
reviewed and approved:

® an application for admission signed by the student;

® evidence of proficiency in English based on one of the following: (1) an official TOEFL score; (2)
documentation of satisfactory completion of an intensive curriculum of English instruction, such as
the College’s ESL program;

English translations of official secondary school, college, or university transcripts; and

Certification of Finances form, official bank statements (translated to English currency) and
statement of support of the international student and the sponsor. The documentation should also
indicate how the student will be supported for the remaining years in the program.

After arriving at Cecil College, students must take the College’s writing, reading and mathematics
assessments and meet with the Director of Advising before registering for courses. Final placement into
courses is determined by performance on the skills assessments.

Application for a Student Visa

The College issues an 1-20 Certificate of Eligibility form to students who qualify for admission. Students
present this form with other documentation to a U.S. Consular Office in the country where they are
applying for a student (F-1) visa. The USCIS makes the final decision on admission into the United States
and permitted length of stay.

F-1Transfer Students
Students with an F-1visa seeking to transfer to Cecil College from another U.S. institution must submit the
following documents and meet the following criteria:

release from the previous institution’s SEVIS;
an application of admission to Cecil College signed by the student;
official transcripts from secondary and postsecondary schools attended (translated into English);

evidence of proficiency in English based on one of the following: (1) an official TOEFL score report; or
(2) documentation of satisfactory completion of an intensive curriculum of English instruction such as
the College’s ESL program; or (3) eligibility determined by the College’s English assessment test; and

Certification of Finances form, official bank statements (translated to English currency) and
statement of support of the international student and the sponsor. The documentation should also
indicate how the student will be supported for the remaining years in the program.

International Student Application Deadlines
To meet federal requirements and allow adequate processing of applications for international students with
F-1visas, students must submit appropriate documents by the following dates:

New Students

Fall enrollment July 1

Spring enrollment November 15
Summer enrollment April 1
Transfer Students

Fall enrollment July 15
Spring enrollment December 1

Summer enrollment May 1

Students with Other Types of Visas

Prospective students with a temporary visa status such as ] or B (visitors, business, exchange, etc.) should
contact the Director of Records and Registration to have their applications approved before registering for
classes. Nonimmigrant students other than F-1students may take Cecil courses as long as the semester or
term begins and ends within the duration of stay indicated on the 1-94 in their passport. They will pay out-
of-state tuition rates. Refunds will not be issued after the term’s scheduled drop/refund dates.

Additional Information Non-immigrant students are subject to out-of-state tuition rates. Students with an
F-1visa must enroll for a full-time course of study, which is a minimum of 12 credits each term or semester.
Questions regarding the most current regulations for admission of international students should be directed
to the Director of Records and Registration at 410-287-1000.
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Transferring to Cecil College

For students to be admitted with transfer credit at Cecil College, the sending institution must be accredited
by a nationally recognized accrediting agency of the United States Department of Education. The College
will award credits for prior learning through methods reviewed and approved by the American Council on
Education. Applicants desiring to transfer from another college to Cecil College must follow the standard
admission procedures and submit official transcripts of all previous college records.

Veterans may receive transfer credits for military training experiences. Veterans should submit a copy of the
American Council on Educators (ACE) evaluation and recommendations for military occupational specialties.
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Registration

Registration refers to the process of enrolling in courses. Students may take advantage of mail-in, fax-in,
on-site, or online registration at www.my.cecil.edu as outlined in the Credit Course Schedule.

All new students are required to register with an academic advisor for their first semester of enrollment.
Students are encouraged to arrange for advising/registration appointments; however, a walk-in advisor is
always available to see students.

Early registration is recommended to decrease the chances of exclusion from filled classes and to afford
students the maximum benefit from academic advising. Payment is required at the time of registration.

The Advising/Registration Center is located within the Division of Student Services and Institutional
Effectiveness and is an accessible outlet for College information and support services.
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Add, Drop, Withdraw and Audit

Add a Course

Students may add a course(s) during the first week of the 15-week fall and spring semesters. Students may

add a course that is offered in an alternative learning format up to the first day of the class unless they have
written permission of the instructor. Students must submit an Add Form to the Registration Office or go to

MyCecil to add the course.

Drop a Course

Students may drop a course, which means that all entries for the course are dropped completely from
students’ transcripts. Students must submit a Drop Form to the Registration Office or go to MyCecil prior to
the published date in the Credit Course Schedule. Students will receive a refund of tuition and course fees
for courses that are dropped by the deadline date. It is important for students to remember that all courses
in which they are enrolled after the drop date will be entered permanently into their academic record.

Withdrawal from a Course

After the final drop date, and through the withdrawal date published in the Credit Course Schedule,
students may withdraw from a course. An entry of “W,” signifying withdrawal, is entered into their record.
Withdrawals are not calculated into students’ grade point averages. To withdraw, students must file a
Withdrawal Form at the Registration Office. Refunds are not granted for withdrawals.

Audit a Course

Students who wish to be under no obligation for regular attendance, preparation, recitation, or examination,
and who do not wish to receive any credit, may register for a course as auditors. Students may change their
enrollment status from credit to audit through the withdrawal dates published in the Credit Course
Schedule. Students may change from audit status to letter grade status through the add period only.

Since no credits are attempted or earned and no quality points are given, the course will not be included in
the calculation of the grade point average. Audited courses are not eligible for calculation toward students’
full-time or part-time enrollment status or toward financial aid. A grade of “K” will be entered on the
academic transcript. Students will not receive academic credit for a course taken as an auditor. Regular
tuition and fees apply to audited courses.
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Tuition Determination of Residency
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Tuition Appeals Educational Tax Credits
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Tuition

Resident of Cecil County $95/credit hour

Other Maryland Residents $185/credit hour

Out-of-State Residents $230/credit hour

Credit by Examination Based on residency
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Fees

Registration Fee* $75/semester
Student Development Fee™* $8/credit hour

Course Fees Variable

*$35 off Early Bird registration
“*Not charged for summer session or senior citizens

Notes:

VISA, MasterCard, American Express and Discover cards will be accepted for payment.
Payment is due at the time of registration.

By registering for courses, students acknowledge responsibility of tuition and fee charges generated
by the registration.

Current tuition and fee information is published in the Credit Course Schedule and at
www.my.cecil.edu. All tuition and fees are subject to change without prior notice.

Students who audit courses are charged tuition at the same rate as students taking courses for credit.
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Fee Explanations

® Course Fee - offsets costs to provide various classroom materials and equipment needed to
successfully offer classes, including instructional equipment, lab and classroom supplies, computer
paper and software.

Registration Fee - covers the cost of registration, add/drop and withdrawal from courses, student
identification cards, admissions, transcripts, graduation, and the use of physical education facilities
and equipment.

Student Development Fee - covers expenses incurred for student development activities and
cultural events discounts open to the student population.
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Authorized Payment Plan

The plan is payable in a maximum of four monthly installments, which vary depending on your application
date, and is available for fall and spring semesters only. The total of your tuition and fees will be divided into
four monthly payments that will be automatically deducted from your credit card or from your bank
account (checking or savings). The processing fee for this plan is $25 and this fee will be deducted from the
designated account upon enrollment. All arrangements for this plan are handled through www.my.cecil.edu
and must be made the day you register or you will be responsible for paying the full balance of your
account. This option is not available for Summer Session.

To enrollin the Payment Plan:

® Enroll online at www.my.cecil.edu

® See a cashier or call 410-287-1020 if you need help.
Please note: It is important that you make your scheduled payment. A $36 fee will be added to your
account each time you miss a payment. If you fail to make all of your payments as scheduled, the
College has the right to demand immediate payment of the balance due in full. If you are delinquent
on any of your payments, the College reserves the right to deny your enrollment for future
semesters.

Return to Top

Refund and Appeal Process

Credit Students: Students who officially drop a credit class before the designated drop deadlines are eligible
for a full refund of tuition and course fees. A schedule of deadline dates for dropping classes and receiving a
refund of tuition and course fees is published in the Credit Course Schedule. The drop period generally
extends at least through the first scheduled class meeting.

To be eligible for a refund, students must drop online at www.my.cecil.edu within published drop dates, or
file a Drop Form with the Registration Office. Visit www.my.cecil.edu to view dates and the drop procedure
online. Students who stop attending classes, but do not officially complete the drop process continue to be
financially responsible for all tuition and fees.

Students are provided a full refund of all tuition and associated fees when the College cancels a class.

® Sessions of Four Weeks or Longer
100% refund through the date published in the Credit Course Schedule, which is calculated from the
start date of the session.

0% refund after the published date, except for students called to military duty or for students in
special programs who are withdrawn by the College early in the semester due to program
requirements.

Sessions of Less Than Four Weeks
0% refund from the start date of the session, with the exceptions noted above.

Non-Credit Students: Students who officially drop a course 24 hours prior to the first class meeting will be
eligible to receive a full refund. To officially drop a course, students must complete a Drop Form and submit
it to the Registration Office. If a Drop Form is not filed or if a student fails to attend, the student is
responsible for all tuition and fees associated with the registration.
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Tuition Appeals (Credit Only)

After the refund date, appeals for refunds based on extraordinary or exceptional circumstances may be
addressed in writing, with documentation, to the Registrar. Appeal for Refund forms are available in the
Registration Office.
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Financial Obligations

Students are expected to pay all College bills, fees, accounts, and other financial obligations promptly, when
due. Failure to meet these obligations will result in the withholding of the right to future enrollment, taking
exams, and obtaining transcripts of grades and credits. A $36 fee will be charged for all checks returned for
non-payment and declined credit card charges.
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Residency and Tuition Policy

Students at Cecil College pay tuition according to their domicile and are classified to be one of the
following:

a resident of Cecil County;
a resident of the state of Maryland but outside of Cecil County;
an out-of-state resident; or

a student who is not a U.S. citizen, or permanent U.S. resident not holding an Alien Registration
Receipt Card.

At the time of admission or initial enrollment in any course at the College (credit or non-credit), students
will indicate their residency status and will affirm their residency at each subsequent registration. Students
will be considered in-county residents if they maintain legal domicile in Cecil County and have done so for a
period of three months or more prior to the start of semester/term at the College.

Students will be considered in-state residents if they have maintained legal domicile in other parts of the
state for not less than three months. Otherwise, the student shall be considered an out-of-state resident.

Domicile - For tuition purposes, domicile may be defined as a person’s permanent place of abode, where
physical presence and possessions are maintained and where he/she intends to remain indefinitely,
independent of attendance at the College. The domicile of a person who received more than one-half of
his/her financial support from others in the most recently completed year is the domicile of the person
contributing the greatest proportion of support, without regard to whether the parties are related by blood
or marriage.

Unless information is received which would contradict or call into question the validity of the student’s
status, the College will accept the student’s sworn statement. In the case of contradictory information, the
College will assign residency status, and the student will be asked to provide proof of domicile. Registration
will be restricted until the question of residency status is resolved.
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Determination of Residency

The College shall consider any or all of the following factors in determining residency and may request
evidence for substantiation:

ownership or rental of local living quarters;

substantially uninterrupted physical presence, including the months when the student is not in
attendance at the College;

maintenance in Maryland and in the county of all, or substantially all, of the student’s possessions;

payment of state and local income taxes on all taxable income earned, including all taxable income
earned outside the state;

registration to vote in the state and county;

registration of a motor vehicle in the state, with a local address specified, if the student owns or uses
such a vehicle; and

possession of a valid Maryland driver’s license with a local address specified, if the student is licensed
anywhere to drive a motor vehicle.
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Change of Residency Classification

Students may request a change in residency classification by filing a written request and submitting
supporting documentation to the Registrar prior to the first day of classes for the semester/term. Students
may appeal residency classifications made by the Registrar within 30 days by filing an appeal with the Vice
President of Student Services and Institutional Effectiveness. The Vice President’s decision is final.
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Military Personel

Military personnel and their dependents who were domicilaries of Maryland at the time of entrance into the
armed forces and who are stationed outside the state may retain Maryland domicile as long as they do not
establish domicile elsewhere.

Military personnel and their dependents, who were not domicilaries of Maryland at the time of entrance
into the armed forces, but are stationed in Maryland, may be considered state residents for tuition purposes
as long as they remain on active duty in the state. In addition, those who are stationed in or live in Cecil
County are considered county residents for tuition purposes.
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Contract Training

Students enrolled in a course contracted between the College and a business or industry that maintains
facilities operates, or does business in the state may be considered a resident of Maryland for tuition
purposes. Students enrolled in a course contracted between the College and a business or industry that
operates its business in Cecil County may be considered a county resident for tuition purposes.
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Tuition for International Students

For non-U.S. citizens to be considered a Maryland resident for purposes of this policy, students shall
possess the legal capacity under federal and state law to establish Maryland domicile.

All students with an F, B, or | visa status must pay out-of-state tuition. Consult with the Director of Records
and Registration for other visa status.
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Educational Tax Credits

The Hope Scholarship

The Federal Hope Scholarship is a tax credit available to eligible students during their first two years of
postsecondary education. For more information, please contact your local IRS office or visit the IRS website.
Students must be enrolled at least half-time (six credits) in a degree or certificate program.

Lifetime Learning Credit

An individual paying qualified tuition and related expenses at a postsecondary educational institution may
claim the credit, provided the institution is an eligible educational institution. Unlike the Hope Scholarship
Credit, students are not required to be enrolled at least half-time in one of the first two years of
postsecondary education. Nonresident aliens generally are not eligible to claim the Lifetime Learning Credit.
For more information, please contact your local IRS office or visit the IRS website.
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Waivers and Reductions

College Bound Scholarship

Cecil County Public Schools, as well as certain other pre-approved public and private high school juniors,
seniors, and approved talented/gifted students who enrollin college-level credit courses at Cecil College
may receive a 50 percent scholarship toward in-county tuition based on residency. To participate, high
school juniors must have a minimum grade point average of 3.0. A grade point average of 2.5 is required for
high school seniors for program eligibility. Students must meet all other Cecil College entrance
requirements and must present an eligibility form signed by a parent and a high school principal or other
designated authority.

Science, Technology, Engineering and Math (STEM) Academy and Digital Arts Program

Cecil County Public School (CCPS) students eligible for STEM and Arts and Communications Cluster
scholarships will receive a waiver for two-thirds of the in-county tuition rate in effect for the semester.
Students must pay the balance of tuition and fees. In order to be eligible for the special two-thirds tuition
arrangement, STEM Academy Scholarship participants must:

® be enrolled in the CCPS STEM Academy;
e demonstrate completion of the course sequence in the STEM Academy pathway; and

e demonstrate successful completion of all coursework in the Math/Science sequence of the CCPS
STEM Academy.

Note: Special tuition rates apply only to dual enrollment courses as part of the CCPS STEM Academy
program.

Arts and Communications Cluster scholarship participants must:

® be enrolled in a CCPS Arts and Communications cluster sequence, and

® demonstrate successful completion of the CCPS coursework that is validated as the prerequisite for
college-level course-work in Visual Communications at Cecil College.

Note: Special tuition rates apply only to dual enrollment courses as outlined in the dual enrollment Digital
Arts Program in the CCPS Student Education Planning Guide and specifically designated pathway options in
the Digital Arts pathway of the Guide.

Senior Citizen Tuition Waiver

Tuition and student development fee will be waived for Maryland residents 60 years and older enrolled in a
course that has sufficient enrollment to be conducted. Seniors will be charged registration and course fees.
Proof of age will be required at time of registration. Certain programs and courses available in continuing
education (non-credit) are exempt from this waiver.

Social Security Disability Tuition Waiver
Tuition will be waived for disabled Maryland residents who meet the following criteria and receive
verification of eligibility from the appropriate agency:

1. student is a resident of Maryland,

. student has a permanent disability and is receiving a social security disability benefit, (SSDI) or
supplemental security income, (SSI) as defined by the Social Security Act, Railroad Retirement Act, or
the U.S. Office of Personnel Management, (Federal retirement or pension authority).

. The Student MUST file a FAFSA each year by the specified deadline for all credit courses and
specified non-credit courses. (See financial aid section for deadlines).

In addition, the course must have sufficient enrollment to be conducted. Eligible students will be charged
registration and course fees. In order to request a disability tuition waiver, students may obtain a form from
the Director of Advising.

Maryland National Guard Tuition Waiver
Cecil College offers a tuition reduction of 50 percent of the in-county tuition rate for members of the MD
National Guard. Maryland National Guard (MDNG) members must meet the following eligibility criteria:

e must officially enroll as a student of Cecil College;

® must have been certified by the Maryland Adjutant General that the member has at least 24 months
remaining to serve or has agreed in writing to serve for a minimum of 24 months; and

® must present to the Registrar or Accounts Receivable Manager a photocopy of his/her current
military ID card and a letter of certification from the Maryland Adjutant General noting that he/she
has at least twenty-four (24) months remaining to serve or has agreed in writing to serve for a
minimum of twenty-four (24) months. All documentation must be presented to the Registrar or
Accounts Receivable Manager to receive the tuition reduction.

Procedures:

. complete the application form for MDNG tuition waiver which is available in the Registration Office
and Cashiers Office;

. obtain authorization from the Registrar or Accounts Receivable Manager;

3. obtain signature of the Registrar or Accounts Receivable Manager for the tuition waiver form by
presenting;
a. current military picture identification card, and

b. certification by the Maryland Adjutant General.
4. return the Tuition Waiver form to the Registration Office and register for classes; and
5. present the Tuition Waiver form to the Cashier’'s Office and pay the balance of tuition and fees.

Health Manpower Shortage Program

Cecil College participates in the Health Manpower Shortage Program, as approved by the Maryland Higher
Education Commission, in alignment with Maryland state law and consistent with fiscal policies within the
College. This program enables out-of-county and out-of-state students to enroll at the College in credit
courses that are required in a designated Health Manpower Shortage Program at in-county tuition rates
under certain conditions.

® QOut-of-County Students (Maryland residents)

O Eligible Programs: Nursing, Practical Nursing
O Procedures:

1. Check Maryland Higher Education Commission to determine Healthcare Program of
Study eligibility.

2. The out-of-county (Maryland resident) student completes the application and
enrollment process according to College policy and procedures.

3. The out-of-county (Maryland resident) student is required to attend an advising
session with the College’s pre-nursing advisor.

4. The out-of-county (Maryland resident) student and advisor complete a “Special
Agreement” Form in which the student enrolls.

e Qut-of-State Students

O Eligible Programs: Nursing, Practical Nursing
O Procedures:

1. Check Maryland Higher Education Commission to determine Healthcare Program of
Study eligibility.
. The out-of-state student completes the College’s application and enrollment
process according to policy and procedures.

. The out-of-state student completes a specific application form and certification
process of acceptance available through the Department of Nursing.

. The out-of-state student registers at Cecil College for a minimum of six (6) credits
per semester.

. The out-of-state student signs a surety bond or promissory note with the Maryland
State Scholarship Administration.

. Students submit all documentation to the Dean of Nursing and Health Professions
for state approval.

Maryland Foster Care Recipients

In accordance with the Maryland Higher Education Commission, Cecil College offers foster care recipients
tuition waivers for those who resided in a foster care home at the time of graduation from high school or
who have successfully completed a GED exam. Upon meeting eligibility requirements, the student is
exempt from paying tuition and mandatory fees minus any grants and scholarships. Students must comply
with all other Cecil College entrance requirements and must present a confirmation of waiver approval
from the State Department of Human Resources, and complete the FAFSA application available online at
www.fafsa.ed.gov. Applicants must apply between January 1and March 1 of each year.

Tuition Rates for Employees of Cecil County Businesses

Employees of Cecil County Businesses that register for credit courses and state-approved non-credit
courses may be eligible to receive in-county rates as long as the local business reimburses the student or
directly pays Cecil College.

Procedures:

1. Upon completing registration, the student must provide a letter to the Cashier’s Office which states
the student’s name, active status of employment, and date which employment began. (Student’s
must be employed prior to registration of courses). The letter must be written on company
letterhead, signed by a company official, and must include the company phone number.

. If the company is paying for the student’s tuition, the letter must state the amount that will be
covered and indicate whether the student must meet certain requirements in order to receive the
educational assistance. Letters that contain requirements, such as a grade stipulation clause, will not
be used to hold students in class. Students providing a letter that contains a stipulation will be asked
to pay their balance upon registration. Any student using their employer as a source of payment
should be aware that they will personally be held responsible for paying their account in full if the
employer chooses not to pay.

. The letter must state that the student is to be reimbursed directly if the company is not paying Cecil
College. Students will need to pay their charges upon registration and wait for reimbursement from
the employer.

. Each letter must contain the following information™:

Student Name

Employment Status/Date

Course Number(s) and Course Title(s)
Start date of course(s)

*The detailed information listed above is not necessary if the employer states they will pay for any
and all courses taken during a semester with no stipulations.

Statewide Instructional Programs
Maryland residents may attend Cecil College at in-county tuition rates in programs that have been
approved and designated as statewide programs by the Maryland Higher Education Commission.

e Eligible Programs: Visual Communications, Certain Transportation and Logistics programs,
Government Contracting

® Procedures:

1. Complete the admissions and enrollment process according to College policy and
procedures.

2. Complete the registration process with an advisor and complete the Special Agreement
Form at the time of registration for each semester.

3. Provide documentation from his/her local community college if the program is unavailable
due to the program meeting or exceeding enrollment capacity, if applicable.
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General Information

Financial aid programs are designed to assist qualified students in meeting their college-related expenses.
Need-based scholarships, grants, work-study and loans are types of financial assistance that require
completion of the Free Application for Federal Student Aid (FAFSA) to determine eligibility. In addition,
some Maryland State Scholarships have specific application and award criteria. The Cecil College
Foundation Scholarship application can be found online.

The goal of Cecil College is to make the financial aid application process understandable and easy to follow.
The financial aid staff maintains a strong commitment to students and encourages responsible participation
in the process. The following are a few basic guidelines to ensure that students receive comprehensive
consideration for all types of financial assistance:

apply early to be considered for all types of aid: federal, state, and college aid;

March 1is the priority deadline for most Maryland state scholarships; April 30 is the Cecil College
Foundation Scholarship deadline;

promptly provide all documents that are requested by the Financial Aid Office; and
when in doubt, ask questions.
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Eligibility Requirements

The following requirements must be met for students to receive federal student aid:

® beaUS. citizen or eligible non-citizen;
® be registered with Selective Service, if required;
be admitted into an eligible program of study™;
be making satisfactory academic progress;
not owe a refund on a federal grant or be in default on a federal education loan™*;
show demonstrated financial need by completing the FAFSA; and
have a high school diploma or GED.

*Students that have satisfied bachelor degree requirements are not eligible for Pell grants.
** Students with student loans in active bankruptcy are not permitted to borrow additional student loan
funds
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How to Apply

All of the financial aid links mentioned in this section that refer to applying for federal, state and
institutional aid are conveniently organized in the student portal at www.my.cecil.edu.

Once signed into the portal, students learn how to apply for financial aid as well as track the status of
financial aid awards.

Complete a Free Application for Federal Student Aid (FAFSA) over the Web at www.fafsa.gov. If you are a
dependent student, both parent and student should apply for a PIN at www.pin.ed.gov. Use the PIN to sign
the online FAFSA, review and correct information, and re-apply for student aid every year. It takes 10 to 14
days for Cecil to receive the FAFSA results.

Students will receive a document called a Student Aid Report (SAR) from the U.S. Department of Education
which summarizes the FAFSA information and lists the student’s Expected Family Contribution (EFC), which
is used to determine financial need.
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Federal Financial Aid Programs

The federal assistance programs are designed to provide funding for students who demonstrate financial
need using the FAFSA. A standard needs analysis formula, called Federal Methodology, is applied to the
information submitted in the FAFSA and treats all student information equally.

Federal Pell Grant
This program provides need-based grants to eligible full and part-time undergraduate students. The
Expected Family Contribution (EFC) and the student’s credit load determine the amount of the grant.

Federal Supplemental Educational Opportunity Grant (FSEOG)

This program provides supplemental funding for full- and part-time undergraduate students who
demonstrate exceptional financial need. Priority is given to Federal Pell Grant recipients. The amounts may
vary from $200 to $2,000.

Federal Work-Study Program
This program provides jobs for students who demonstrate financial need. Students work in various positions
on and off campus, averaging 10 to 20 hours per week. Work-study contracts are given as funding allows.

Federal Direct Loans
The U.S. Department of Education administers the William D. Ford Federal Direct Loan (Direct Loan)
Program. The program provides Stafford Loans for students and PLUS Loans for parents.

Under the Direct Loan program funds are borrowed directly from the federal government. Students must
complete a FAFSA and Master Promissory Note (MPN), a legally binding document which describes the
terms and conditions of your student loan and your agreement to pay back the funds.

If you change your mind about taking out a loan, please note that you may cancel all or part of your loan by
notifying a member of the financial aid staff. If your loan funds have been disbursed to your tuition account,
you may cancel all or part of the loan within certain timeframes.

Entrance counseling is required of all first-time borrowers. In addition, an exit interview is required when a
student withdraws, graduates or drops below six credits. The purpose of both entrance counseling and exit
interviews is to inform students of their rights and responsibilities as borrowers and to help them
understand the importance of repaying their student loans and the consequences of neglecting to repay
their loans as agreed in the Master Promissory Note. Repayment begins six months after graduating,
withdrawing or dropping below six credits.

To accept a Direct Loan:

Complete the FAFSA at www.fafsa.gov;

1.
2. Complete entrance counseling at www.studentloans.gov;
3.

Complete a Master Promissory Note at www.studentloans.gov;
4. Complete a Direct Loan Acceptance Form and submit it to the financial aid office.

Federal Direct Parent Loan

The Parent Loan for Undergraduate Students (PLUS) is federal funding that parents may borrow on behalf
of their dependent undergraduate student(s) who are enrolled in an eligible program of study for at least six
credits. Repayment begins 60 days after the loan is fully disbursed. Approval is based on a satisfactory
credit rating. Apply at www.studentloans.gov.
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Maryland State Scholarship Program

Maryland offers a variety of scholarships and grants to full- and part-time Maryland residents attending a
Maryland college. The FAFSA is used to apply for most Maryland scholarships; however, certain programs
require an additional application. Applications can be printed from the state’s Web site at
www.mhec.state.md.us. Also, application information can be obtained from the Financial Aid Office or by
contacting the state directly at 410-260-4565.

Return to Top

Veteran Benefits

Cecil College is approved to participate in the Veterans Educational Benefits Programs. In order to ensure
the educational success of our returning Veterans, Cecil also participates in the Maryland Campus Compact
for Student Veterans.

® New students must complete an Application for Benefits. The application can be downloaded or
completed electronically online at www.gibill.va.gov. Once your application has been processed, the
VA will mail you a Certificate of Eligibility which outlines your chapter and percentage of eligibility for
the GI Bill.

Students must submit a copy of their Certificate of Eligibility to the school Certifying Official and are
advised to schedule an appointment to discuss enrollment and benefit information.

Students who have previously used their benefits at another institution must complete the Change
of Program/Place Form, VA form 22-1995.

In addition, VA students who transfer to Cecil should have their academic transcripts evaluated for transfer
credits toward their program of study. The toll free number for Veterans Affairs is 1-888-442-4551.

Veterans may receive transfer credits for military training experiences. Veterans should submit a copy of the
American Council on Educators (ACE) evaluation and recommendations for military occupational specialties.

Note: Veterans must make academic progress to remain eligible for educational benefits. Non-punitive
grades may result in an overpayment between the student and the VA.
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Cecil College Foundation Scholarships (Institutional Scholarships)

Over 200 students are awarded scholarships each year through the Cecil College Foundation, Inc. These
scholarships are made possible through the generosity of friends, corporations, and alumni who support the
mission and vision of the College. Financial need and academic merit are among the eligibility criteria for
selecting the awardees. Apply by April 30 each year.

All applications are taken online.

Applications are automatically screened and matched to appropriate scholarships through the selection
process. For further information, call 410-287-1053.

Return to Top

Verification

Students whose applications are selected for verification must document the accuracy of the information
provided in the FAFSA. The Financial Aid Office may request IRS Tax Return Transcripts, W-2 forms,
Verification Worksheets and any other documents that may be needed to complete the verification process.
Offers of financial aid will be made after all documents are received and the process is finalized in
compliance with federal regulations.

Satisfactory Academic Progress (SAP) Standards require that financial aid recipients must be making
satisfactory academic progress in their program of study. Federal regulations require that progress be
measured both quantitatively and qualitatively. This means that in addition to a minimum grade point
average requirement, students must complete a minimum percentage of course work by the end of the
academic year.

The SAP standards for financial aid recipients at Cecil College state that:

® students must maintain a minimum cumulative GPA of 2.0;

® students must maintain a cumulative completion rate of at least 70 percent of total credit hours
attempted/total credit hours earned. Grades of F, I, M, R, NG, W and K are not counted as hours
completed;

® students must complete their program within a 150 percent maximum time frame.

Students who fail to meet the SAP standards are placed on financial aid WARNING. During the WARNING
semester, students may continue receiving financial aid and have an opportunity to meet the SAP
standards before advancing to a SUSPENSION status. Upon completion of the WARNING semester a
student who meets the SAP standards will be placed on a GOOD status. If, during the WARNING semester,
a student fails to meet the SAP standards, they will be placed on a SUSPENSION status and will no longer
be eligible to receive aid. Eligibility may be restored once satisfactory academic progress is achieved. This
will require the student to register for classes, and pay out of pocket until the SAP standards are achieved.
Students with extenuating circumstances, who wish to appeal their financial aid suspension, may do so in
writing to the Director of Financial Aid by completing the SAP Appeal Form, attaching supporting
documentation, and providing a statement explaining why the deficiency occurred and the steps that will
be taken to ensure successful progress in the future.
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Return of Title IV Funds

The Financial Aid Office is required by federal statute to recalculate the federal financial aid eligibility for
students who withdraw, drop out, are dismissed or take a leave of absence prior to completing 60 percent
of a payment period or term. The federal Title IV financial aid programs must be recalculated in these
situations.

If a student leaves the institution prior to completing 60 percent of a payment period or term, the Financial
Aid Office recalculates eligibility for Title IV funds. Recalculation is b